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MISSION
In accordance with the mission of Weatherford College, the Diagnostic Medical Sonography
Department is committed to providing quality learning opportunities that serve the needs of our
students and the citizens of our service area. In addition, the mission of the Diagnostic Medical
Sonography [DMS] Program is to prepare graduates as sonographers, serving society through
professional roles.
PURPOSE
The purpose of the Diagnostic Medical Sonography Program is to:
1. Provide an avenue for associate degree sonography education in the community.
2. Present students with standards of sonography practice with an emphasis on legal and
ethical practice.
3. Prepare graduates to meet the needs of the community.
4. Prepare graduates to function safely and effectively in a variety of health care settings
and with populations that may be diverse culturally, racially, ethically, and
developmentally.
5. Prepare students in the use of technological skills to enhance patient care.
6. Promote excellence in sonography scholarship and to prepare and encourage graduates
to continue in professional growth and educational knowledge.
7. Provide a curriculum that will ensure that articulation and mobility are enhanced
without repeating prior learning experiences.
PROGRAM GOALS
The goal of the Diagnostic Medical Sonography Program is to prepare competent entry-level
general and vascular sonographers in the cognitive (knowledge), psychomotor (skills), and affective
(behavior) learning domains.
PHILOSOPHY
The faculty at Weatherford College has developed a philosophy that reflects the values of culturally
diverse human life and dignity, environment and health. The philosophy promotes excellence for
sonography education and practice, incorporating changes aimed at current and emerging health
care trends in North Central Texas.
Patient (Patient)
The faculty of the Weatherford College Associate Degree Diagnostic Medical Sonography
Program believes that the patient is the primary focus of sonography care. The patient is a unique
individual with biological, psychological, sociological, spiritual, and cultural needs that is continually
in the process of change because of changes in the internal and external environment. The health
care needs of individual patients should be approached comprehensively and caringly. Each patient
has dignity and worth, and has the right and responsibility for decision-making.
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Health
Health is a dynamic process that may be directed by the individual patient, families, groups
and communities and is influenced by personal, family, cultural, and societal norms. It may vary at
different stages throughout the life cycle.

CONCEPT DEFINITIONS
Environment
The environment is comprised of internal and external forces that affect the individual
patient, families, groups, and communities. Environmental forces influencing everyday life
include, but are not limited to, biological, psychological, social, cultural, spiritual, and
developmental dimensions.
Caring

Caring is an essential component of care which involves the therapeutic use of self
within the context of respiratory practice. Caring requires a personal, social, moral, and
spiritual engagement of the sonographer. Caring actions do not occur in isolation, but exist
within the socio-cultural context of all individuals involved.
Critical Thinking
Critical thinking is defined as reflective judgment and reasonable thought that focuses
on deciding what to believe or do and is a composite of attitudes, knowledge, and skills.
Students are required to use knowledge from the natural, behavioral, social and medical
sciences, and humanities to assess, plan, implement, and evaluate care. They need to be able
to arrive at decisions that are specific to the particular circumstances of each patient, family,
group, and community to facilitate health.
Communication
Communication is the means of sending and receiving messages through symbols,
words, signs, and gestures. A student brings to the program communication skills learned
through life experiences and prior formal education. These are the foundations upon which
theory and application necessary for therapeutic interactions and interventions are built.
Effectiveness in the sonographer/patient relationship is dependent upon the ability to
collaborate with nurses and other health care professionals. The student learns the
terminology and the processes that support relationships with colleagues. These processes
include clear, accurate, timely written and verbal communication. Formal presentations and
assignments contribute to the development as colleagues and sonography professionals.
Communication skills are applied to individual patients, families, and groups across the life span
and among culturally diverse populations. Students explore, analyze, and evaluate
communication processes with patients.
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ENTRY LEVEL SONOGRAPHER EXPECTATIONS
Upon completion of the Weatherford College Diagnostic Medical Sonography Program, the
graduate will be prepared to function safely and effectively as a member of the sonography
profession.
Scope of Practice and Clinical Standards for the Diagnostic Medical Sonographer
The purpose of this document is to define the scope of practice and clinical standards for
diagnostic medical sonographers and describe their role as members of the healthcare team.
Above all else, diagnostic medical sonographers act in the best interest of the patient.
Definition of the Profession
Diagnostic medical sonography is a multi-specialty profession comprised of abdominal
sonography, breast sonography, cardiac sonography, obstetrics/gynecology sonography,
pediatric sonography, vascular technology/sonography, and other emerging clinical areas.
These diverse areas all use ultrasound as one of the primary diagnostic tools in their daily work.
The diagnostic medical sonographer is an individual who provides patient care services using
ultrasound and related diagnostic procedures. The diagnostic medical sonographer must be
educationally prepared and clinically competent as a prerequisite to professional practice.
Demonstration and maintenance of competency through certification by a nationally
recognized sonography credentialing organization is the standard of practice in sonography,
and maintenance of certification in all areas of practice is endorsed.
The diagnostic medical sonographer:
•Functions as a delegated agent of the physician; and
•Does not practice independently.
Diagnostic medical sonographers are committed to enhanced patient care and continuous
quality improvement that increases knowledge and technical competence. Diagnostic medical
sonographers use independent, professional, ethical judgment, and critical thinking to safely
perform diagnostic sonographic procedures. A fundamental approach to the safe use of
diagnostic medical ultrasound is to apply elements of the As Low As Reasonably Achievable
(“ALARA”) Principle including lowest output power and the shortest scan time consistent with
acquiring the required diagnostic information. Diagnostic medical sonographers use proper
patient positioning, tools, devices, equipment adjustment, and ergonomically correct scanning
techniques to provide uncompromised data acquisition, promote patient comfort and prevent
work related musculoskeletal injury to themselves.1

1

Based on the posting by the Society of Diagnostic Medical Sonography at: http://www.sdms.org/docs/defaultsource/Resources/scope-of-practice-and-clinical-standards.pdf?sfvrsn=14
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PROGRAM STANDARDS
1. A criminal background check is required of each DMS student prior to the beginning of the
clinical externship at the student’s expense. Results of this report may prevent a student
from attending clinical externship due to the restrictions of our affiliates. Any of the
following will disqualify an individual from consideration for externship placement:
a. Felony convictions/deferred adjudications
b. Misdemeanor convictions or felony deferred adjudications involving crimes against
persons (physical or sexual abuse), illegal use or distribution of drugs
c. Misdemeanor convictions or deferred adjudications related to moral turpitude
(prostitution, public lewdness/exposure, theft under $1,500, computer crimes of
fraud, etc.)
d. Felony deferred adjudications for the sale, possession, distribution, or transfer of
narcotics or controlled substances
e. Registered sex offenders
f. OIG, GSA and Medicaid Sanctions [Office of the Inspector General / General Services Administration]
g. Terrorist suspected list
h. Pending charges and warrants for arrest
2. All students are subject to a 10-panel drug screening at the time of admission and randomly
throughout the year at the student’s expense. However, the drug testing is not being
undertaken for any law enforcement purposes.
3. Prior to beginning the clinical externship the student must obtain American Heart
Association Basic Life Support / CPR Certification for Health Care Providers. A copy of the
certificate must be kept on file in the student’s record. The student must maintain a valid
CPR certificate throughout the program. Failure to do so will prevent the student from
participating in clinical externship until proof of CPR is provided. (There is no excused
absence for obtaining a CPR Card.)
4. Professional liability insurance is required of all students while enrolled in the program. .
Weatherford College provides such liability insurance to enrolled students.
5. A back/spine screen, tuberculosis screen, MMR titers/immunizations, Tdap immunizations,
influenza immunization, and proof of varicella immunity are required. Hepatitis B is
required before patient contact. Students who wish to decline to take the Hepatitis B
vaccine must sign a waiver obtained through the DSHS. Declination is accepted only for
medical reasons and must be verified by a physician. A second TB screen, influenza
vaccination, and drug screen, at the student’s expense, will be required before the student’s
second year of the program. If at any time, the student’s annual limit on the TB, influenza
vaccination, or drug screen has been exceeded the student will not be able to participate
in clinical rotations until proof is provided. Absences will be recorded for any missed
clinical.
6. Personal health insurance is required of all students while enrolled in the sonography
program. It is the responsibility of the student to obtain health insurance. Proof of medical
insurance must be kept in the student’s file. Failure to maintain health insurance will
prevent the student from participating in clinical externship until proof of insurance is
provided. (There is no excused absence for obtaining health insurance.)
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7. Honesty: It is expected that the sonography student will adhere to the policies and practices
in the Weatherford College Catalog and Student Handbook as well as the Diagnostic
Medical Sonography Student Handbook.
8. Accountability: The student must take responsibility for his/her own decisions and actions.
This includes acts of commission (what the student chooses to do) and acts of omission
(what the student chooses not to do).
9. Confidentiality: Respecting the privacy of others is a standard to which all sonography
students must adhere. Each student is expected to safeguard the implicit trust between the
sonographer and the patient - both in the clinical setting and in the scanning lab on campus.
Protection of the patient-related information from discovery is expected. All students will
be required to sign the Confidentiality Agreement located at the end of this handbook.
10. Professionalism: Sonography students represent the College and the Diagnostic Medical
Sonography Program at all times and should therefore conduct themselves in a positive
manner. This includes being considerate and respectful of others and demonstrating selfrespect.
11. Safety: Students are expected to conduct themselves in a manner in which they are free of
risks and injury. Good practices that provide safety for the student and the patient are
expected. Clinical facilities are not responsible for personal safety of the student.
12. Responsibility: Reliability and trustworthiness are expected of sonography students. Each
student is responsible to observe and obey Weatherford College policies, and demonstrate
expected behaviors listed in the Weatherford College Student Handbook and the Diagnostic
Medical Sonography Program Student Handbook. The student is also responsible to
observe and obey all applicable policies and procedures of the clinical affiliates.
13. Growth: Sonographers must continually learn and grow in order to maintain a competent
practice. The student must be committed to professional growth by self-evaluation of
performance, accepting educational feedback, and incorporating new learning into practice.
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ACADEMIC STANDARDS
1. Grades are expressed in letters as follows:
A
B
C
F

92-100%
85-91%
78-84%
<78%

All students must achieve a minimum of 78% to pass any course. All courses must be
successfully completed in order to progress to subsequent semesters.
2. Any student having academic difficulty in a specific course will be counseled during the
semester. The student will be notified in writing of an academic deficiency and counseled by
the instructor of the specific course.
3. Bonus points and extra credits should not be expected – they are given at the discretion of
the instructor.
4. Any student dismissed for academic reason may appeal that grade through the Student
Appeals Committee of Weatherford College.
5. Any sonography course from which the student withdraws or fails may be repeated only
once. (See Readmission Policy in the Catalog).
6. It is the responsibility of the student to obtain information presented in class and/or
assignments given when the student is absent.
7. Arriving late and/or leaving early from class or clinical is not acceptable. This behavior may
result in academic, as well as disciplinary probation. Three tardies comprise one absence.
When a student is tardy from class or clinical externship more than 15 minutes or leaving
more than 15 minutes early, the student shall be counted absent for the entire class period
or clinical day.
8. Each student is expected to take tests as scheduled. If an exam is missed for any reason,
the student must take the exam on the student’s first day back on campus or a grade of “0”
will be recorded for the missed exam. Ten percent will automatically be deducted from the
make-up exam score. No more than two exams per semester may be made-up (for each
course). Exams may not be taken early in any class.
9. Final exams must be taken at the scheduled time without exception.
10. All class assignments are due on appointed dates at the designated time. Failure to submit
an assignment on time will result in a grade of “0” to be given for the assignment.
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PROGRESSION REQUIREMENTS
1. Students must attain at least a grade of “C” in each sonography course to continue in the
sonography program.
2. Students must meet the selected criteria for successful completion as outlined in each
course syllabus.
3. If the student fails to meet the attendance requirements outlined in each course, the
student’s final grade will be reduced by 10% for each additional absence.
APPEAL PROCESS
See the Weatherford College Catalog and the Technical Program Appeals procedure.
No student dismissal is to be final until all the applicable procedures are observed should the
student wish to use them.
Any student dismissed from the Diagnostic Medical Sonography Program for reasons of
misconduct will not be reinstated.
STUDENT WITHDRAWAL
Those students who withdraw of their own accord and have performed satisfactorily to that point will
receive a grade of “W”. If the student wishes to be reinstated, the student’s records will be reevaluated, provided the student has completed all admission requirements for new applicants.
Students are encouraged to follow withdrawal policies as outlined in the Financial Information section of
the Weatherford College Catalog. Tuition and fees can also be found in the Financial Information section
of the Weatherford College Catalog.
Voluntary withdrawal requires the submission of a letter written by the student, which will include the
reason for withdrawing. This letter must be submitted to the program director.
If a student is not allowed to progress in the sonography program due to illness, or has left the program
for any reason, for a period more than six months, they must follow the normal application procedure
listed below:
v Submit a written application to return to the program. This must be done within a minimum of 30
days before the semester the student desires to enter. Applicant must follow the normal
application procedure for the program.
v A student may apply for re-admission one time only. Preference will be given to students that have
not attempted the program in the past. The student is required to meet with the Re-admission
Committee and this committee will determine acceptance into the program.
v A written examination and scanning competency exam will be administered to the student. The
student will be required to demonstrate a level of didactic and scanning proficiency necessary to
enter the semester for which he/she is applying. Both tests must be passed with a minimum of 78%.
v If the application is accepted and the student is eligible for his/her second admission, he/she must
meet with the Program Director to discuss degree plan requirements.
DMS Student Handbook / Revised: January 24, 2019
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HEALTH
Students are responsible for their own medical care. The clinical externship facilities,
Weatherford College, and its Diagnostic Medical Sonography Program are not responsible for
any student injury that occurs on any of their premises.
For student safety in the clinical area, faculty must be notified of:
1. Acute or chronic illness and health problems.
2. Prescription and non-prescription medications being taken at any time.
3. Pregnancy.
Certain health conditions may require a doctor’s release statement before the student will be
allowed to attend or return to clinical externship. If the condition prevents the student from
participating without restrictions the student will not be allowed to attend or return to clinical
externship until the physician has released the student to full duty. Attendance policy outlined
in each course syllabus will be followed.
Students are not allowed to discuss their health problems with physicians at the clinical
externship facilities.
If the student is injured while in the clinical setting, the instructor must be notified immediately
and actions taken will be in accordance with policies of the college and the health care facility.
The injured student can be treated at his or her own expense in the hospital’s emergency room
or at a private physician’s office. An incident report must be completed, and a copy will be
placed in the student’s file. Weatherford College, faculty, and clinical institutions assume no
liability for any accidents or injury.
COUNSELING SERVICES
Counseling services are provided for students through Student Services. The counselor is
located within the Office of Student Services. The number to reach the counselor is 817-5986246.
ACADEMIC ADVISOR
The program director will serve as your academic advisor regarding program curriculum.
According to Weatherford College requirements, in some instances, you may be referred to an
academic advisor located in the Office of Student Services. The number to reach the academic
advising specialist is 817-598-6463.
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ATTENDANCE FOR CLINICAL EXTERNSHIP
Attendance at clinical externship is an essential component of the student’s clinical education.
The student must be in his/her assigned area of rotation and prepared for instruction at the
SCHEDULED TIME for that rotation. Absences may be excused for illness/injury and personal or
immediate family (spouse, children, parent, and grandparent) emergencies only, but will still be
recorded as an absence that counts towards a grade reduction. All absences must be made up.
If a student is unable to be present at the assigned clinical externship, it is his/her responsibility
to report the absence. A call, text, or email to report an absence must be made to the assigned
Weatherford College instructor and the assigned clinical site instructor prior to the scheduled
time for the rotation. If the absence is not reported in this manner, it will be documented as an
unexcused absence. If a student does not call and does not show to clinical externship without
acceptable cause, she/he will be automatically dismissed from the program.
You are expected to be at your clinical site 10 (ten) minutes early. A student will be considered
tardy if up to 5 (five) minutes of the scheduled rotation is lost at any time (i.e. arriving late or
leaving early). Three tardies will comprise one absence. If a student misses more than 15
minutes of the scheduled rotation this will comprise an absence and the student may be sent
home. Any time missed must be made up.
Attendance is a significant predictor of success. Attendance of every clinical day is expected. In
general there are TWO days permitted for absence before the student’s grade will be reduced.
Every absence over the two days will decrease the final grade for clinical by 10% per
occurrence. All absences must be made up. Failure to make up clinical absences may result in
failure of the course. If the student is more than 15 minutes late to clinical rotations, it will be
recorded as an absence.
Any adjustments or changes to the student’s regular clinical schedule must be approved in
advance and in writing by the DMS Clinical Coordinator and DMS Program Director. Banking
of clinical hours is not permitted. If a student arrives early or stays past their clinical shift, they
are doing so on their own time and it will not count as credit towards making up time for an
absence at a later date.
CLINICAL ABSENCE MAKEUP
After a student is absent from clinical externship, they must get approval of the schedule for
making up the time from both the clinical site and from the Weatherford College Instructor. The
clinical absence make up form of the clinical packet must be completed. If a student arrives
early or stays past their clinical shift prior to the absence, they are doing so on their own time
and it will not count as credit towards making up time for an absence at a later date. Time
missed must be made up AFTER the absence has occurred and as soon as possible.
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ATTENDANCE FOR CLASS
Once again, attendance is a substantial predictor of success. Attendance at every class is
expected. The student will be allowed to miss three class days (exception test days) without it
adversely affecting their grade and two lab or clinical days (exception check-off days) without it
adversely affecting their grade, unless otherwise specified in the course syllabus. Every one
absence over the allotted days will result in the student’s final grade being reduced by 10%. If
the student is more than 15 minutes late to lecture or lab, it will be recorded as an absence.
Three tardies count as one day absent.
Due to the concentrated and intense curriculum of the sonography program, a missed class
may adversely affect a student’s ability to demonstrate competence and progress in his/her
course(s). Therefore, it is advisable that students attend to personal needs and schedule any
personal appointments during semester breaks.
Classroom tardiness or absence due to illness or emergency should be reported to the course
instructor or program director prior to the start time of the class. Failure to inform the
instructor of the absence within 24 hours (preferably the same day) of the missed class will be
documented as an unexcused absence.
BEREAVEMENT POLICY
A maximum of 3 consecutive days (only 2 days off from clinical) will be allowed if a death in a
student’s immediate family occurs. This bereavement leave will not count against the student’s
absences (grading) or participation in perfect attendance. This will be extended only to
immediate family including spouse, child, parent (including in-laws), sibling or grandparent.
Absences due to any other funerals will be counted as normal absences. An absence for
bereavement should be made up when possible.
PREGNANCY POLICY
The Program will require the student to inform the Sonography Director if pregnancy is
confirmed. Since Sonography Departments or facilities are frequently in close proximity to
Radiology Departments, the program may provide the pregnant student with a radiology
dosimeter to monitor her while she is in clinic, if applicable. Additionally, it will be required to
provide a letter from the student’s physician indicating she can participate in program activities.
Due to pregnancy, the student’s ability to meet all course requirements during her pregnancy
may be affected. When the student informs the Sonography Director of her pregnancy and
expected due date, the Sonography Director will advise the student of all the remaining
requirements of the degree plan courses. Missed clinical hours may be made up or banked
during the semester in which the student has missed/will miss clinical time. This must be
approved in writing and coordinated with the clinical affiliate site beforehand. If the absences
equal more than 1 week for clinical hours, it may not be possible for the student to make up the
lost time.
DMS Student Handbook / Revised: January 24, 2019
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Should the pregnancy come to term while the student is in the final semester, the student may
be given an “Incomplete” and allowed to make up the missed activities/classes during the next
applicable semester.
At any point during the Program, if the pregnant student’s previous performance in the
Program has been acceptable, she may elect to withdraw in good standing from the program
and she will be allowed to return to the Program the following year on a space available basis.
STUDENT EMPLOYMENT
Students may accept positions in sonography departments while still in the program. The purpose of this
policy is for the program to establish guidelines for employment and to clarify the program’s position of
non-involvement in the employment process of the students.
POLICY:
Student employment must not interfere with didactic or clinical education schedules. In addition, the
following guidelines will be enforced:
•
•
•

•
•

Students may not use time being paid as an employee for any clinical education hours.
Employee interviews and/or orientations are not considered as an excused absence.
The department faculty will not write letters of recommendation for employment while the student
is enrolled in the program. If requested in writing by the student, the faculty can document the level
of completion of the program, indicating additional classes required for graduation, but will not
state a level of competency until program completion.
Student employment (in any field/capacity) must not interfere with didactic or clinical schedules.
Deviation from scheduled didactic classes/labs or scheduled clinical hours for employment will not
be approved and is regarded as unexcused absence. Attendance policies will be strictly enforced and
this may result in a grade reduction and/or incident report.
CLOCKING IN AT CLINICAL

The current online tracking system being used is Trajecsys. You may clock in from a cell phone or from a
clinical site computer. Students should clock in no later than 10 (ten) minutes prior to the start of the
clinical rotation. The student will be considered tardy if clocked in at the start time and up to 5 (five)
minutes after the scheduled start time. Any student clocking in 15 (fifteen) minutes after the scheduled
start of the shift will be counted as absent, although it is recommended that you complete the shift so
that the time will be made up immediately. The student will need to make up any time missed.
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STUDENT RESPONSIBILITY FOR LEARNING
During the course of didactic or clinical time, a student may find that they have completed assigned
tasks, before the remainder of their peers. On these occasions, the student will be responsible for
initiating his or her own learning experience. You may consider reading your textbook or studying other
sonography related material. If at any time a clinical instructor/preceptor notices that the student is not
using their clinical time responsibly AND the student is not aware of all aspects of their assigned
patients’ care, the student may be sent home and will be counted absent for the day.
STUDENT SUCCESS – RETENTION STRATEGY
I.

A candidate for the Student Success Contract is defined as a student who fits in one or more of
the following categories
a. Excessive tardiness (>4 in any class) and/or excessive absences (>2 in any class)
b. Average <78% at any time in any class
c. Failure of two consecutive exams in any class
d. Failure of two different competencies in any given lab
e. Noted to be progressing too slowly in clinical or lab due to the following:
i. Comments by clinical instructors
ii. Comments and/or scores on Clinical Evaluation of Student
iii. Grades on class, clinical, or scanning assignments
iv. Weak scanning skills noted in clinical by clinical staff or WC faculty.

II.

Methods of Correction
a. A student that is identified as eligible for a Student Success Contract will meet one-on-one
(or small group) with the instructor(s) of the given class and methods of corrective action
will be discussed
b. Methods of corrective action include but are not limited to
i. Meeting with the instructor for up to 1 hour/week (during a review or a one-on-one
session as deemed appropriate by the instructor)
o Meetings will continue until the student’s average is 78% or better
ii. At the weekly meeting the student will bring a detailed list of items that need
remediation
iii. If student fails to bring a detailed list, this will be documented on the contract
iv. The student will be counseled on the importance of attendance and punctuality
v. The student will be counseled on the importance of completion of all assignments
vi. The student will be encouraged to complete all chapter reviews in associated
workbooks
vii. The student will be required to be completed lesson objectives for the specified
course
viii. The student will be responsible for scanning in open lab
ix. The student will be responsible for seeking help with any deficiencies
x. The student will be required to re-comp on competencies completed previously.
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COMMUNICATION
Emails and Canvas notifications are used for communication between students and faculty. The
students should check these regularly for important information.
MEDICAL RECORDS
At times students may find it necessary to review a patient’s chart in the Medical Records Department.
Under no circumstances are students to make copies of patients’ medical records. In order to be
provided access to the Medical Records Department of any facility, the student must contact the Clinical
Coordinator at least 48 business hours prior to the intended time.
TRANSPORTATION
Clinical experiences require students to travel to facilities off the college campus. Transportation to the
clinical site is the responsibility of the student.
Students may be asked to attend off-campus seminars, field trips, or other courses scheduled by the
faculty. Transportation to any off-campus event is the responsibility of the student. Failure to complete
assignments and/or attend off-campus events will result in a clinical absence.
TELEPHONES, PAGERS, ETC
Cell phones, pagers, or any other electronic equipment etc. (gaming devices, devices capable of internet
connection, MP3 players) should not disrupt class and will not be allowed at clinical sites. If these items
disrupt class or are seen in the clinical facility, the student may be asked to leave class/clinical, may not
return for the remainder of that class/clinical, and will be counted absent for the day.
The telephone in the sonography offices is not for student use except for emergencies.
Telephones at clinical sites are not to be used for personal calls and may be used ONLY in emergencies.

DRESS CODE
1. Complete school uniform must be worn at all times.
a. All students are to wear full length burgundy scrubs. The selected lab coat is optional. A WC
sonography student patch must be sewn neatly on the LEFT shoulder 2 inches below the
shoulder seam on both scrub top and lab coat. A WC nametag is to be worn at all times. Any
nametag supplied by the clinical affiliate must be worn according to that affiliate’s policy
b. Shirts may be worn underneath the scrub top. Only white shirts will be permitted.
2. For safety reasons only the following jewelry will be permitted
a. A watch
b. 1 ring
c. Medical alert bracelet or necklace.
3. Any visible body piercing must be removed. One pair of stud earrings is allowed.
4. No other items, devices, pins, jewelry, campaign buttons, etc. may be attached in any manner to the
school uniform or lab coat.
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5. Hair for both male and female students must be neat and clean, and must be secured back away
from the face and off the collar. Beards and mustaches are to be clean and neatly trimmed. If a
beard or mustache is to be grown, it must be grown over a break. Students will not be allowed in
clinical setting with partial facial hair growth. Hair clips must be discrete and approved by the
sonography faculty.
6. For reasons of asepsis, nails must be neat, clean and kept no longer than one eighth of an inch
above fingertips. Artificial nails and painted nails are not allowed.
7. No cologne, perfume, or aftershave preparations may be worn.
8. Visible body art must be covered while in the clinical setting.
9. All students will wear clean, closed toe, soft-soled shoes. Athletic shoes are acceptable as long as
they are a neutral color (predominantly white, black, grey, etc.).
10. Students must adhere to affiliating clinical agencies professional dress codes.
11. Students are expected to be clean and appropriately dressed and groomed at all times when in the
role of a Weatherford College Medical Diagnostic Sonography student. A casual or sloppy
appearance and extremes in dress, hair, and makeup are not acceptable in the work environment.
12. In addition to the uniform the student must have a pen with black ink, note pad, and their clinical
packet in his/her possession at all clinical rotations.
13. Additional information and guidance may be obtained from the student’s clinical instructor.
a. Field trips and seminars:
v Scrubs only unless notified otherwise
v Lab coat and name tag is to be worn as directed by clinical faculty.

LEARNING RESOURCES
The Weatherford College Library houses a more than adequate collection of related medical,
biological, psychological and sociological collections. The library staff is always glad to assist the
student in locating reference materials and in use of various indexes.
SUCCESS CONNECTION
The Success Connection, located downstairs in the Liberal Art building, Room 2, serves as a
resource to help students strengthen their academic performance. The Success Connection
maintains a well-equipped computer lab, presents workshops on Study Skills, offers
developmental support, provides tutoring and testing services, and provides handouts,
videotapes, books, and study guides on a variety of subjects.
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STUDY GUIDELINES
Students are often uncertain about how many courses to take each semester. Before you make this
decision, you must recognize that college courses differ in the amount of time and work they require.
You must, therefore, manage your class and study time carefully and consider your employment and
personal responsibilities before selecting your courses each semester. Listed below are some general
rules regarding the number of semester credit hours a student should take while working.
o
o
o
o

If you work 40 hours/week, take no more than 6 hours. This is considered half-time enrollment.
If you work 30 hours/week, take no more than 9 hours. This is considered part-time enrollment.
If you work 20 hours/week, take no more than 12 hours. This is considered full-time enrollment.
If you must maintain full-time status, take at least 12 hours.

Think about why you are working. Short-term money might not be worth it, particularly in your first
semester. If you must work, limit your school hours accordingly. You will probably complete your
studies sooner by pacing yourself rather than by attempting to take too many hours and subsequently
dropping a course.

Campus Resources Overview
A wide range of college services and resources are available for students at Weatherford College. From
course guidance in the Academic Resource Center to career guidance through our Career and Transfer
Center, WC offers the assistance you need to succeed throughout your college experience and beyond.
The Speaker Jim Wright Library provides comfortable seating for studying alone or in groups, computer
workstations, and a coffee vending machine. Visit the Tech Stop for help with logins, Canvas, or other
computer-related questions.
Student advising, personal counseling, financial aid guidance, scholarship information, tutorial services
and additional assistance for the hearing- and sight-impaired are also available.
The Doss Student Center houses the college bookstore, which offers all the books and other supplies
you’ll need for the classroom. And mindful of our students’ needs, the bookstore also stocks an
overabundance of snacks and soft-drinks, as well as a large array of WC-logoed clothing. In the same
center, there are a game room, TV-viewing area, and the cafeteria, providing plenty of student gathering
spots.
You’ll also want to check out Coyote Village, WC’s student housing. Private, spacious two- and fourbedroom apartments with shared living areas and kitchenettes are available, along with a variety of
entertainment venues, such as volleyball and basketball, and a large common meeting area with bigscreen TV and a full-size kitchen and small dining area. A computer room also is located on the Coyote
Village main floor.
Student organizations, numbering more than 30, will cover just about any one of your interests and will
provide you the opportunity to meet and network with like-minded colleagues and to learn leadership,
volunteerism, and participation. Whatever you need to succeed, academically and socially, WC has a
way to point you in the right direction. Take a look at all that is offered for you! - See more at:
https://www.wc.edu/campus-resources#sthash.3vydl9po.dpuf
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STUDENTS GIFTS TO FACULTY
The faculty-student relationship is a professional relationship in which gift giving is neither
expected nor encouraged.
GRADUATION REQUIREMENTS
In addition to the graduation requirements listed in the Weatherford College Catalog, all of the
following requirements must be met in order to graduate from the Diagnostic Medical
Sonography Program:
a. Completion of all sonography courses with a grade of “78%” or better.
b. Successful completion of all required clinical competencies.
c. Completion of all courses outlined the A.A.S. in Diagnostic Medical Sonography
Curriculum for Weatherford College.
STUDENT INPUT
Students are provided the opportunity for input into the development of academic policies and
procedure, curriculum planning, and evaluation of teaching effectiveness through:
a.
b.
c.
d.

Course evaluation
Clinical evaluation
Graduate surveys
Representation at advisory committee meetings.
DISRUPTIVE BEHAVIOR

Students should consider at all times the effect of their actions on all individuals. Any student
participating in an action that disrupts or interferes with regular college classes or a collegesanctioned activity will be asked to leave the classroom (or activity) at the time of the
disruption or interference and will not be allowed to return until counseled by the Director of
the Sonography Program. Any days missed will be considered absences. Further sanctions will
be determined by the policies of the Weatherford College Diagnostic Medical Sonography
Program and/or the Weatherford College Student Conduct Policy (See Weatherford College
Handbook).
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Weatherford College
Health and Human Science Division
General Procedures
Revised 2018
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Weatherford College Health and Human Science Division
Social Networking Guidelines
Weatherford College understands that students participate in social networking sites (e.g. Facebook,
Instagram, Twitter, YouTube, Snap Chat and LinkedIn), chat rooms, and create and maintain personal
websites, including blogs. Weatherford College respects student’s online social networking and
personal Internet use. However, your online presence can affect Weatherford College as your words,
images, posts, and comments can reflect or be attributed to Weatherford College, affiliated medical
facilities, patients, staff members or instructors. As a student, you should be mindful to use electronic
media responsibly and respectfully. Because a Weatherford College student’s online comments and
postings can impact Weatherford College, affiliated medical facilities, patients, staff members or
instructors, Weatherford College adopted the following guidelines that students must observe when
participating in social networking sites and/or engaging in other forms of Internet use on and off duty:
1. Follow all applicable Weatherford College and Health and Human Sciences policies. To remain
in compliance with the Health Insurance Portability and Accountability Act (HIPAA) you must
not share confidential or proprietary information from medical facilities, their staff members or
patients encountered while a student at Weatherford College. Posts from Weatherford College
computers and E-mail addresses are the property of Weatherford College and subject to the
policies, rules and regulations of Weatherford College. Photography, video and voice
recordings from clinical locations are prohibited by law (HIPAA) and therefore should not be
posted on social media or social networking sites.
2. Write in the first person. Where your connection to Weatherford College is apparent, make it
clear that you are speaking for yourself and not on behalf of Weatherford College. In those
circumstances, you may want to include this disclaimer: “The views expressed on this [blog;
website] are my own and do not reflect the views of Weatherford College.” Consider adding this
language in an “About me” section of your blog or social networking profile.
3. If you communicate in the public internet about Weatherford College or Weatherford College
-related matters, disclose your connection and your role at Weatherford College. Use good
judgment and strive for accuracy in your communications; errors and omissions reflect poorly
on Weatherford College, and may result in liability for you or Weatherford College.
4. Use a personal email address (not your Weatherford College.edu address) as your primary
means of identification. Do not use your Weatherford College E-mail address for personal
views.
5. If your blog, posting or other online activities are inconsistent with, or would negatively
impact Weatherford College, affiliated medical facilities, patients or staff member’s
reputation or brand, you should not refer to or identify your connection to Weatherford
College, affiliated medical facilities, patients or staff members.
6. Be respectful and professional to fellow students, instructors, sponsors and patients. Avoid
using unprofessional online personas.
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7. Ensure that your blogging and social networking activity does not interfere with your student
commitments.

This policy is based in part on Social Media/ Social Networking policies from the Cleveland Clinic adapted
from http://socialmediagovernance.com/policies.php, and the online article “Ten Must Haves in a Social
Media Policy” http://mashable.com/2009/06/02/social-media-policy-musts/
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Weatherford College Health and Human Sciences Division
Caring for Patients in Isolation
1. Students should avoid contact with any and all patients in isolation if there is doubt about the
medical diagnosis (inconclusive diagnostic tests or unknown results).
2. Students may care for patients in isolation if there is a definitive diagnosis, the patient is not
diagnosed or suspected to have a Category A pathogen, and with instructor/preceptor approval.
3. Students should notify his/her clinical instructor immediately if a patient with a Category A pathogen
(or one that has a possible diagnosis of Category A pathogen) is on the unit to which the student is
assigned.
Category A pathogens are those organisms/biological agents that pose the highest risk to
national security and public health because they:
-can be easily disseminated or transmitted from person to person
-result in high mortality rates and have the potential for major public
health impact
-might cause public panic and social disruption
-require special action for public health preparedness
Examples of Category A diseases/pathogens are: anthrax, botulism, Dengue, Ebola,
Marburg

and

4. Students should notify his/her clinical instructor if he/she has had exposure to anyone with a
Category A pathogen, whether through travel to a foreign country or a visiting family member or friend.
www.niaid.nih.gov
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Weatherford College
Health & Human Sciences Division
PROCEDURE STATEMENT
________________________________________________________________________
Title:

PROGRAM-TO-PROGRAM TRANSFER

Purpose:
To establish guidelines for the regulation of students who desire to transfer within Health and Human
Sciences Division of Weatherford College.
Statement:
A. A student, enrolled in a Weatherford College Health and Human Sciences Program, may transfer
to another Weatherford College Health and Human Sciences Program under the following
circumstances:
1.
2.
3.
4.

The student is in good standing, and
The student has withdrawn from a program while in good standing, and
The student is not on probation for a non-academic issue. and
The student obtains a letter of recommendation from the prior Health and
Human Sciences program director.
5. The student must meet the requirements of the program to which they are
transferring and receives acceptance from the respective program director.
B. Any student who requests to transfer into another Weatherford College Health and Human
Sciences program must meet all the specific admissions requirements for that program. Prior
admission into a Weatherford College Health and Human Sciences Program does not guarantee
admission into another program.
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Weatherford College Health and Human Science Division
Alcohol/Substance Testing Procedure
If the student arrives to any program related activity and is suspected of being under the influence of
alcohol or drugs (including prescription drugs), the student must submit to a specified 10 panel urine or
blood screen and blood alcohol testing at his/her own expense. Failure to submit to the screen will
result in dismissal from the program.
Suspicion of impairment includes but is not limited to the following:
Ø Behavioral abnormalities
Euphoria
Excitation
Drowsiness
Disorientation
Ø Altered motor skills
Poor perception of time and distance
Ø Drunken behavior with or without odor
Ø Constricted or dilated pupils
Ø Altered respiration
Students suspected of being impaired will remain at the school or clinical site until the Program Director
or designee arrives to make arrangements for the student to be transported to a predetermined
laboratory for screening. The student is responsible for all cost related to the transport and screening.
The drug screen must be performed at a specified site in a timely manner. Students that refuse to follow
program directives and /or refuse to submit to a drug/alcohol screening will be immediately dismissed
from the program. In addition, students will not be allowed to leave the classroom or clinical site
without being transported by a responsible adult. Students that choose to leave without a school
supervised transport or a responsible adult transport will be reported to law enforcement. The student
will not be allowed to participate in program related activities until the results from the tests are
complete. Absences will be accrued during this time period.
If a student is involved in an inaccurate Schedule II/Schedule III controlled substance count at a clinical
facility during a clinical rotation, the student will also be subject to submission of drug screening at the
student’s expense.
The following represents values that are to be considered “positive” for alcohol impairment:
Urine specimen 0.02%
Blood specimen 0.01%
Any value higher than 0.00% will be considered as positive for any other drug.
If a student’s test results are positive, they will be dismissed from their respective program and will not
be re-instated to that program or any other Health and Human Sciences Program at Weatherford
College. If the student’s test results are negative, the accrued absences related to the specific incidence,
will be dismissed and the student will suffer no punitive consequences.
This drug testing is not being undertaken for any law enforcement purpose in order to avoid the more
stringent requirements of the Fourth Amendment associated with law enforcement related searches.
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Weatherford College

Health & Human Sciences Division

PROCEDURE STATEMENT
_____________________________________________________________________________
Procedure Title:
RELIGIOUS HOLY DAYS
Procedure Purpose:
To establish guidelines to allow student utilization of Religious Holy Days
Procedure Statement:
A. In accordance with state law HB 256, Texas Education Code §51.911, Weatherford College Health and
Human Sciences programs shall allow an excused absence to students for the observance of a "religious
holy day," defined as a holy day observed by a religion whose places of worship are exempt from
property taxation under section 11.20, Tax Code.
B. A student shall be excused from attending classes, or other required activities, including
examinations, for the observance of a religious holy day, including travel for that purpose. A student
whose absence is excused under this provision may not be penalized for that absence and shall be
allowed to take an examination or complete an assignment within a reasonable time after the absence.
C. A student who is excused under this section may not be penalized for the absence, but the instructor
may appropriately respond if the student fails to satisfactorily complete the assignment or examination.
The following conditions apply:
Education Code 51.911
1. The notification is in writing, either delivered personally with receipt of the notification
acknowledged and dated by the instructor, or by certified mail-return receipt requested.
2. Assignments or examinations missed during the absence will be completed within a reasonable
amount of time as determined by the program director.
Additional Guidelines:
1. It is a day of obligation generally requiring followers of the faith to miss class/work.
2. The date occurs on, or includes a weekday (dates that occur when classes do not meet are not
included).
3. Days of religious observance falling on semester breaks or on scheduled college holidays are not
included.
Sources:
Texas A & M Student Rule 7, Appendix IV, revised 2005
Tarrant County College Handbook
SUMMARY OF ENACTMENTS--78th LEGISLATURE-Texas
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Weatherford College Health and Human Science Division
Incident Categories
Section I
Any student committing any Section I offense will be subject to disciplinary action, up to, and
including immediate removal from the program. Section I offenses include but are not limited to
a. Falsification, incomplete, and/or alteration of patient, facility, student, college, or publisher
records, as well as websites for resource materials.
b. Representing self as any person other than a WC Health & Human Sciences student to gain
access to secured resources intended for instructor uses.
c. Participating in any form of conduct that is fraudulent, defamatory, or creates a conflict of
interest.
d. Participating in illegal or unethical acts.
e. Utilizing any resources, including but not limited to study guides, test banks, and/or exam
related material without the consent of WC Health & Human Sciences faculty
f. Theft of personal, college, or facility property
g. Insubordination or failure to follow direct orders or assignments of program faculty or
designated supervisor that has the potential for or results in harm to the patient.
h. Failure to adhere to any written policies and or procedures of Weatherford College or any
affiliated clinical agencies that has the potential for or results in harm to the patient
i. Being under the influence of drugs and/or alcohol during any program-related situation or
bringing said substances into the facility or consuming these substances while on facility
property. Students are subject to drug screening for just cause and at the student’s expense
(See Alcohol/Substance Testing Procedure)
j. Any unauthorized release of patient-related information or photocopying of patient records.
Confidentiality must be maintained at all times in accordance with HIPAA regulations
k. Failure to demonstrate the ability to function as a team member in class or clinical.
l. Failure to render a minimal, safe standard of care; or unethical patient care, as determined by
the program faculty
m. Involvement in illegal drug use or any of the following:
1. Felony convictions/deferred adjudications
2. Misdemeanor convictions or felony deferred adjudications involving crimes against
persons (physical or sexual abuse), illegal use or distribution of drugs
3. Misdemeanor convictions or deferred adjudications related to moral turpitude
(prostitution, public lewdness/exposure, theft under $1,500, computer crimes of fraud,
etc.)
4. Felony deferred adjudications for the sale, possession, distribution, or transfer of
narcotics or controlled substances
5. Registered sex offenders
6. OIG, GSA, OFAC, and Medicaid Sanctions
7. U.S. Terrorist suspected list
8. Pending charges and warrants for arrest
n. Disruptive or abusive behavior on or off campus during college related activities.
1. Use of foul language
2. Inappropriate display of anger
3. Verbal, mental, or physical abuse including sexual harassment
o. Representing self as Health and Human Sciences student, in clinical facilities/activities when not
involved in school sponsored activities.
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p. Entering a clinical facility during unapproved hours representing self as a Weatherford College
Health and Human Science student.
q. Giving medications or conducting diagnostic testing without consent of instructor/preceptor
and/or without a physician order
r. Accepting gifts from clients or families
s. Failure to follow program specific clinical absence policy (no call, no show)
t. Academic dishonesty including cheating, collusion or plagiarism
u. A verbal act or physical act of aggression against another person on facility or college premises
v. Deliberate destruction or damage to facility, college, patient, student, visitor or employee
property
w. Commits patient and/or clinical assignment abandonment by leaving or being unavailable to
your assigned area or facility during clinical time without authorization of the educational
coordinator or preceptor at the clinical site and a faculty member in the Weatherford College
Health and Human Science Division (according to program specific guidelines)
x. Expulsion from the clinical site due to unprofessional, unethical, or egregious behavior.
Section II
Any student committing any Section II offense will be subject to the following disciplinary
considerations
Ø 1st incident – probation
Ø 2nd incident – dismissal from the respective program
Section II offenses include but are not limited to:
a. Causing damage to college, clinical facility or patient property through negligence
b. Causing injury or potential harm to a patient, staff, visitor, peer or instructor through
negligence
c. Insubordination or refusal to obey an order (not resulting in harm to a patient)
d. Removal from the clinical site at the request of the clinical site personnel with the possibility
of transfer to another site
Section III
Any student committing any Section III offense will be subject to the following disciplinary
considerations
Ø 1st offense – Written reprimand
Ø 2nd incident – Probation
Ø 3rd incident – Dismissal from the respective program
Section III offenses include but are not limited to:
a. Leaving or being unavailable to your assigned area or facility during clinical time without
authorization of the educational coordinator or preceptor at the clinical site and a faculty
member in the Weatherford College Health and Human Science Division (not resulting in
patient and/or job abandonment)
b. Complaint from any clinical site or college faculty of inappropriate/unprofessional behavior
or appearance
c. Failure to follow Weatherford College Health and Human Science Division, respective
programmatic policy or clinical facility rules or policies (not resulting in patient harm)
d. Failure to report an absence from clinical rotations in the proper manner (other than no call
no show)
e. Failure of a student to maintain personal hygiene and/or dress code
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Weatherford College Health and Human Sciences reserves the right to define additional Section I, II, and
III offences on a case-by-case basis as determined HHS Program Directors and the Dean of Health and
Human Sciences.
ALL OFFENSES ARE CUMULATIVE THROUGHOUT THE PROGRAM
APPEAL PROCEDURE
A student may appeal an Incident Form action to the Program Director. If the student is not satisfied
with the decision, he/she may initiate an appeal through the instructional chain of command and/or the
Technical Program Appeals Committee. This process will be facilitated by the Program Director.
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WEATHERFORD COLLEGE HEALTH AND HUMAN SCIENCE DIVISION
INCIDENT FORM

During the course of the ______________________ program it is important that serious problems be
documented. This form must be placed in the student’s file within 10 business days of the incident.
Student Name
Student ID #

__________________________________________
__________________________________________

Date of Incident ______________

Location

_____________

Description of Events/Disciplinary Action

Signature of person filing report __________________________ Date
Category of Incident:

_____ I

_____ II

______

_____ III

THIS SECTION FOR COLLEGE USE ONLY
Incident appealed:

Yes _____

No_____

If yes, attach results of appeal and the action taken by the college to this sheet.
Student Signature

________________________

Date____________

Program Director Signature

_________________________ Date____________

Medical Director
_________________________ Date____________
(if incident involves patient care)

DMS Student Handbook / Revised: January 24, 2019

28

TECHNICAL PROGRAM APPEAL
The purpose of this procedure is to secure at the first possible level, prompt and equitable resolution of
a student appeal of disciplinary actions including release from a technical program due to a dispute of
facts and/or penalties upon which charges are based as outlined in the respective program’s student
handbook (academic or discipline issues).
A student desiring to appeal disciplinary action/release from a technical program must submit such
request in writing (which includes all evidence) to the department chair/program director within one (1)
business day of the release from a technical program. The written notification of appeal must include a
detailed explanation of the reason or justification for appeal, any other evidence in support of the
student’s claim(s), why the release should be overturned, and be signed and dated by the student.
A student appealing release from a technical program may be allowed to remain in the program, class,
or clinical pending outcome of the appeal hearing only if this does not cause disruption of the program
and/or compromise patient safety, and the student agrees to the conditions set forth in writing by the
program director.
A student who fails to meet the written conditions set forth by the program director pending the
completion of the appeal process will be released from the program and forfeits the right to any further
appeal of their release.
The department chair/program director will meet with the student regarding the appeal and may
conduct additional investigation to determine the merit of the allegations against or by the student and
the appeal, and if the matter can be resolved by mutual consent of all parties. The department
chair/program director may dismiss the appeal if it is without merit or failed to articulate sufficient
justification for appeal; otherwise, the department chair/program director will forward the appeal the
Vice President of Student Affairs or designee
TECHNICAL PROGRAM APPEALS
COMMITTEE
In cases in which the accused student disputes the facts and/or penalties upon which the charges are
based as outlined in the respective program’s student handbook, such charges shall be heard and
determined by the Technical Program Appeals Committee.
The appeals committee shall be impartial and shall be comprised of Technical Program
Directors/Department Chairs or their designee.
The appeals committee shall preside over a fair hearing for the student and the Institution’s
administration. The student and the Institution may be represented by counsel at the appeals.
.
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NOTICE
The appeals committee shall notify the accused student by letter, telephone, or email of the date, time,
and place for the appeals. The appeals will take place within two (2) business days of the case being
forwarded to the committee

CONTENTS OF NOTICE
The notice shall:
Direct the student to appear at a specified time, date and location.
Advise the student of his or her rights:
To be represented by counsel at the appeals.
To call witnesses, request copies of evidence in the District’s possession, and offer evidence and
agreement in his or her own behalf.
To have the appeals recorded verbatim and have a stenographic digest made of the recording.
To ask questions of each witness who testifies against the student.
Contain the names of witnesses who will testify against the student and a description of documentation
and other evidence that will be offered against the student.
Contain a copy or description of the complaint in sufficient detail to enable the student to prepare his or
her defense against the charges.
State the proposed consequences or range of consequences that may be imposed.
FAILURE TO APPEAR FOR
HEARING
Except in cases of a student charged with failing to comply with College authority, no student may be
found to have violated programmatic rules/regulations solely because the student failed to appear
before a discipline body. In all cases, the information supporting the charges shall be presented and
considered
HEARING PROCEDURE
The appeal shall proceed as follows:
1.

The designee from Student Services shall be present during hearing to answer any procedural
questions and to record proceedings.

The appeal chairperson shall read the complaint.
The appeal chairperson shall inform the student of his or her rights.
The designated official or representative shall present the institution’s case.
The student or representative shall present his or her defense.
The designated official or representative shall present rebuttal evidence.
The designated official or representative shall summarize and argue the institution’s case.
DMS Student Handbook / Revised: January 24, 2019

30

The student or representative shall summarize and argue his or her case.
The designated official or representative shall have an opportunity for rebuttal argument.
The hearing committee may take the matter under advisement for 24 hours before rendering a decision,
unless more time is needed to conduct further investigation and determined by committee chair.
The decision shall be made by majority vote.
The decision shall be communicated to the student in writing within 1 business day of the hearing.
The appeal chairperson may approve deviation to an appeal proceeding as long as it does not alter the
fundamental fairness of the hearing.

EVIDENCE

Evidence shall be handled according to the following:

1.

Legal rules of evidence do not apply; the appeal chairperson may admit evidence that is commonly
accepted by reasonable persons in the conduct of their affairs. The appeal chairperson may
exclude irrelevant, immaterial, and unduly repetitious evidence. Both parties shall be provided
evidence prior to the beginning of the appeal (as stated in paragraph 2)

2.

At the appeal, the Institution shall be required to prove by a preponderance of the evidence that
the charges are true.

3.

A student may not be compelled to testify.

4.

The appeal committee shall decide the issue of guilt or innocence and an appropriate penalty
solely on the basis of evidence presented at the hearing.

5.

A tape recording shall be made of the appeal. Committee deliberations will not be recorded. A
stenographic digest of the recording shall be made if needed for an appeal at expense to the
student, and, on request, a student shall be given a copy of the digest. A student defendant or his
or her representative may listen to the tape recording and compare it with the digest. A student
may, at his or her own expense, have a stenographer present at the hearing to make a stenographic
transcript of the hearing.

DECISION
The appeal committee shall render a written decision as to the student’s violation of programmatic
rules/regulations. The committee may either uphold the prior decision or alter it, in total or part, at
their discretion. If the committee finds the student has violated programmatic rules/regulations, it shall
set forth findings of facts in support of its decision. The Vice President of Student Affairs/designee shall
administer the penalty, if any.

HEARING RECORDS
The disciplinary records and proceedings shall be kept confidential and separate from the student’s
academic record.
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PETITION TO THE VICE PRESIDENT
OF INSTRUCTION
Any student disciplined pursuant to this policy may, within 3 days of receiving notice of the appeal
committee’s decision, petition in writing the Vice President of Instruction to review the decision. The
student’s petition will state with particularity why the decision is believed to be incorrect or unfair. The
Vice President of Instruction may, in his/her sole discretion, choose to allow oral argument on the
petition.
Within 3 days of receiving the petition, Vice President of Instruction may act to affirm, modify, remand,
or reverse the decision.
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Technical Program
Appeals Form
This form must be completed in its entirety prior to submission for consideration. Leave no blanks and if
a portion does not apply note that in the blank. Form must be submitted within 1 business day of
disciplinary action or dismissal.
Student Name ____________________________
Program enrolled in ________________________________
Reason stated for dismissal
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
Reason you believe the dismissal should be overturned:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
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Witness information:
Name______________________________
Name ______________________________
Name______________________________
Name ______________________________

Phone (____) ____________
Phone (____) ____________
Phone (____) ______________
Phone (____) ______________

Attach any supporting documentation you have to this form. Include the total number of pages
(including this form) you are submitting in the space below. You should keep a copy of all forms
submitted as none of the forms will be returned.
Total number of pages submitted: __________
I attest that the information contained herein is true and correct to the best of my knowledge.
____________________________________________
Signature of Student

__________
Date

Do not write below this line

__________________________________________
Received by
_______________________
Date
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Weatherford College DMS Program
Acknowledgement Forms

Student Handbook
This is to verify that I have participated in the DMS Program Orientation on July 31, 2018.
I have received a copy of the DMS Handbook that includes the Weatherford College Health and
Human Sciences Division General Procedures.

_________________________________________
Print Name

______________
Date

_________________________________________
Signature
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DMS Clinical Externship Travel Requirements Agreement
As a Diagnostic Medical Sonography Program student at Weatherford College, I understand
that I will be assigned to clinical education affiliates off campus, and that I will be responsible
for my travel arrangements to those clinical externship sites as required by my assigned
schedule.
I also understand that my clinical assignment will change every semester throughout my
training to provide exposure to various sonography specialties the DMS Program is accredited
for, and I do not assume that I will remain at the same facility for the entire two years.
I understand that clinical sites are assigned based on the scanning experiences they offer. My
progress in the program, my course grades, and the number of ultrasound studies I log
throughout the program are also significant factors in determining my clinical externship
assignments.

Current DMS Program Clinical Affiliates of Weatherford College include:
DMS Clinical Externship Affiliate

Distance from campus in miles
(rounded)

1

Baylor All Saints

28

2

Baylor Regional Medical Center at Grapevine

52

3

Cook Children's Medical Center

28

4

DFW Medstaff – HEB

45

5

DFW Medstaff- Irving

56

6

DFW Vascular

65

7

Envision Imaging - Cleburne

41

8

Envision Imaging - Pennsylvania Ave. Fort Worth

29

9

Granbury Clinics

26

10 Harris Fort Worth Outpatient Vascular

26

11 Heart Center of Fort Worth

28

12 John Peter Smith (JPS) Health Center for Women

31

13 JPS Health Network-Hospital

31

14 JPS Health Network-Hospital Vascular Lab

31
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15 Lakeside Physicians OBGYN

26

16 Medical City Arlington

44

17 Medical City Dallas Non-Invasive Services

69

18 Methodist Charlton Medical Center

58

19 North Hills Hospital

39

20 North Hills Hospital – Vascular

39

21 Plaza Medical Center of Fort Worth

28

22 Sonorus Medical Imaging, LLC

51

23 Texas Health Arlington Memorial Hospital (THR)

42

24 Texas Health Harris Southwest (THR)

33

25 Texas Health Harris Azle (THR)

21

26 Texas Health Harris HEB (THR)

38

27 Texas Health Huguley Hospital (THR)

37

28 Texas Health Presbyterian Hospital Dallas (THR)

68

29 Texas Health Presbyterian Hospital Denton (THR)

61

30 Touchstone Facilities

47

31 Wise Regional Health Systems

37

32 Wise Regional Health Systems – OB

37

I am prepared to meet the traveling requirements of my clinical externship training in the DMS
Program.

_________________________________________
Print Name

______________
Date

_________________________________________
Signature
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Weatherford College Diagnostic Medical Sonography Program
Confidentiality Agreement
___________________________________________________________________
Confidential information is defined as any information found in a patient’s medical record,
personal information, and work-related information. All information relating to a patient’s care,
treatment, or condition constitutes confidential information. This Agreement applies to any and
all individuals scanned in our lab and/or at any of our Clinical Affiliates’ facilities including
patients, volunteers, college employees, students, friends, or family members.

•

Students will not discuss a patient’s medical condition with any nonemployee or non-student of the Weatherford College sonography program,
friends, or family members. Confidential matters involving patients will not be
discussed in areas where they might be overheard by others. Students are
to be aware at all times that conversations regarding patients are not to be
overheard by others and take appropriate steps to ensure this confidentiality.

•

Students will not divulge the information to any unauthorized person for any reason.
Neither will they directly nor indirectly use, or allow the use of, information for any
purpose other than that directly associated with education. Students understand that
all individually identifiable information is strictly confidential.

•

Furthermore, students will not, either by direct action or by counsel, discuss,
recommend, or suggest to any unauthorized person any individually identifiable
information.
______________________________________________________________________
I have received a copy of, read, understand, and agree to uphold this written policy on
matters of confidential information.
I also understand that in my daily duties as an ultrasound student, I will have access to
confidential information and any violation of confidentiality, in whole or in part, could
result in disciplinary action, including dismissal from the DMS program.
I recognize that this signed document of my agreement to uphold the
provisions of this policy will be kept on file.

Print Name: ____________________________________________

Signature: ______________________________________________

Date: _____________________________
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